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Checklist for Applications 
 It is strongly recommended that Applicant(s) meet with Township staff prior to submittals 
 
General Provisions for All Applications: 
1.  Application must be submitted one month prior to P.C.  meeting   ___________ 
2.  Application must be on an approved Township or County form   ___________ 
3.  Application must be accompanied by appropriate fees    ___________ 
4.  Application must have form approval for Right of Entry on property   ___________ 
5.  Received schedule of Planning Commission meetings    ___________ 
6.  Other permits from governmental agencies may be required prior to Application ___________ 
 
Land Use Applications: 
1.  Application must be from Owner of land unless Owner/Agent form is completed ____________ 
2.  Application Completed and Fee attached      ____________ 
3.  Driveway permit form completed.      ____________ 
4.  Other permits from governmental agencies      ____________ 
5.  Drawings and other materials, as necessary      ____________ 
6.  911 Permit         ____________ 
 
Conditional Use Applications: 
1.  Application must be from Owner of land      ___________   
2.  Application Completed and Fee attached      ___________ 
3.  Copies of attached materials / required for background     ___________ 
 
Variance Applications: 
1.  Application must be from Owner of land       ____________ 
2.  Application Completed and Fee attached      ____________ 
3.  Copies of attached materials / required for background    ____________ 
 
* Development Applications(Plat Development, Administrative Subdivisions): 
1.  Pre-Application work meeting prior to submission of Preliminary Plat  ____________ 
2.  Application Completed and Fee attached      ____________ 
4.  Necessary mapping of proposed development attached    ____________ 
5.  Owner/Agent form signed, if used      ____________ 
6.  Road and Driveway materials submitted with Application    ____________ 
7.  Wastewater Treatment with subdivisions over 10 units require clustering / Plans ____________ 
8.  Escrow Account / Amount        ____________ 
 
*See Township Staff for Developer Agreement, regulations, forms, escrow accounts, and submission work  
 
Rezoning / Text Amendment / Land Use Applications: 
1.  Application Completed and Fee attached      ____________ 
2.  Nature of request and rationale for request / suggested text wording   ____________ 

3.  Proposed wording or amended change      ____________ 


